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ORDINANCE NO. 244

AN ORDINANCE: ESTABLISHING THE OFFICE OF TOWNSHIP

MANAGER, ESTABLISHING THE TOWNSHIP MANAGER’S POWERS AND

DUTIES, AND REQUIRING THE TOWNSHIP MANAGER TO POST BOND

WITH SUFFICIENT SECURITY.

WHEREAS, the Forks Township Board of Supervisors finds that, due
to the growth of the Towr.ship and the corresponding increase in the
size and complexity of operating the municipal government, it is
appropriate to establish the office of Township Manager.

NOW, THEREFORE, be it ordained and enacted by the Board of
Supervisors of the Township of Forks, Northampion County,
Pennsylvania, by virtue of §1301 of the Second Class Township Code,
53 P.S. §66301 as follows:

SE N 1. Establishment of the Office of Township
Manager. The position of Township Manager égr Forks Township is
created, effective November 1, 1997. While the office of Township
Manager exists, the Boarc of Supervisors shall appoint one person to
fill the office. The Township Manager shall serve at the pleasure of
the Board of Supervisogg.and may be removed by the Board of
Supervisors, with or without cause, at any time.

SECTION 2. Powers and Duties. The powers and duties of
the Township Manager shall be as set forth in Exhibit A which is
attached hereto and made a part hereof. In the event the Board of
Supervigsors decides to modify the powers and duties of the Township
Manager, the Board of Subervisors shall do so by enactment of an

ordinance.
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SECTION 3. Bond. The Township Manager shall give bond to
the Township with sufficient surety, in an amount as established by
resolution of the Board 6f Supervigors, conditioned for the faithful
pexformance of the dutieé of the office of Township Manager.

SECTI . Validity. The provisions of this ordinance are
severable, and if any section, clause, sentence, part of provision
thereof shall be held illegal, invalid or unconstitutional by any
court of competent jurisciction, such decision of the court shall not
affect or impair any of the remaining sections, clauses, sentences,
parts or provisions of ttis ordinance. It is hereby declared to be
the intent of the Forks Township Board of Supervisors that this
Ordinance would have bheer adopted if such illegal, invalid, or
unconstitutional section, clause, sentence, part or provision had not
been included herein. h

SECTION 5. Effective Date. This ordinance shall be
effective five (S) days after its enactment.

ENACTED this /¢7" day of October, 1997.
ATTEST: FORKS TOWNSHIP

PO L o ) b fblh

Donald H. Miller, Sec.-Treas. David W. Hoff, ChaYrman
Forks Twp. Board of Supervisors Forks Twp. Board of Supervisors

£
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TOWNSHIP MANAGER
DEFINITION

This employee is responsible for coordinating the day-to-day
conduct of Township business and for carrying ocut the policies of the
Board of Supervisors. The employee is responsible for maintaining
Township financial records, preparing financial reports, paying
financial obligations, and keeping Supervisors informed of the
Township’s financial condition. Work involves contact with citizens
to see that their problems and concerns are dealt with or brought to
the attention of other officials. This employee coordinates the work
of other Township employees in providing these services. Work is
reviewed by the Supervisors through periodic written and oral reports
and by outside audit of financial records.

POWERS AND DUTIES

Receives reports from all Township department heads, including
Police Chief and Chief of Fire Department, and communicates this
information to the Board of Supervisors.

Coordinates the provision of Township Services, Code
Enforcement, Sewer Department, Public Works, Parks, and oversees
office duties, and land use control.

Coordinates the work of all other Township departments,
including police. Hires, disciplines, suspends, and discharges
employees subject to approval of Supervisors and in accordance with
applicable laws. '

Assists citizens by informing them of Township rules and laws,
explaining procedures, hearing complaints and either resolving them
or referring them to the responsible official.

Recommends agenda “kit.ems for Supervisors’ meetings, attends Board
of Supervisors’ meetings to provide advice and information; attends
Sewer Authority and Recycling meetings; attends any other meetings
directed by the Board of Supervisors.

Conducts research on other municipal programs, ordinances, fee
structures, etc. for use by Supervisors in making decisions.

Receives revenue from tax collections, permit fees, fines and
utility payments. Directs the recording and depcsit of funds in
proper accounts. Manages investment of unused funds to Township’s
best advantage.

EXHIBIT A









